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Although delegated authority can only be given by a resolution being passed at a properly convened Council
meeting, we recognise that in these exceptional circumstances the Council did this by consulting with
Councillors outside of meetings. Therefore, although the Chair and Deputy Chair did not have proper
delegated authority to make decisions between 23 March and 10 July 2020, the Council was following
guidance issued by the National Association of Local Councils (NALC) as a result of the country going into

lockdown.

A declaration of interest that should have been made by a Councillor in relation to expenditure in respect of
community provision of antibacterial gel in May 2020 was not made until 10 July 2020.

2018/19:

We understand that the Councll made payments of £66.68 to the Chair to reimburse him for gifts purchased
for the Mayor of Memphis, which has a neighbourhood called Whitehaven. The payments were made with
the Intention of fostering good relations worldwide and the Councll has stated that the payment was made
under section 111 of the Local Govemment Act 1972 which gives local authorities the power to do anything
in connection with the Council’s functions. It is not immediately apparent that this would be a function of the
Council and that the expenditure has been correctly made under s111.

As a result of this information we are raising the following recommendations under section 27(6) of the Act.
Recommendations under this section of the Act do not place any statutory requirements on WTC in terms
of considering or responding to the recommendations; however, it would demonstrate good governance if
WTC considers taking action in respect of the recommendations listed below.

1) ltis recommended that when completing the Annual Governance Statements for 2019-20 and for 2020-
21, the Council carefully considers whether it can give a positive response to Assertion 3 that “We have
taken all reasonable steps to assure ourselves that there are no matlters of actual or potential non-
compliance with laws, regulations and Proper Practices that could have a significant financial effect on
the ability of this authority to conduct its business or manage its finanices.”

2) It is recommended that WTC takes action to remind all members of its procedures around the
declarations of potential conflicts of interests, to help ensure that such declarations are always made at

the appropriate time.
3) ltis recommended that the Council is mindful in the future that it has appropriate powers to make all

expenditure.

This letter gives rise to additional fees payable by Whitehaven Town Council on conclusion of the process.
This is for the additional work involved in receiving, considering and concluding on challenge
correspondence and the production of this letter.

Yours faithfully

M L“Lg\/ U.?

PKF Littlejohn LLP
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect fo the Accounting Statements for the year ended 31 March 2019, that:

Yes'means that this authority:

1. We have putin place arrangemants for effactive financial
management durlng the year, and for the preparation of
the aecounting statements,

repared fis accounting statements in accordance
with the Accounts and Audit Reguiations,

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed iis effecliveness,

made proper arrangements and accepted responsibilty
for safeguarding the public money and resources in
s charge. .

3. We took all reasonable steps to assure ourselves
{hat there are no matters of actual or potertial
non-compliance with laws, regulations ang Proper
Practices that could have a significant financlal effect
on the ablity of this authority ta conduct Its
business or manage Its finances.

has only done what It has the legal power to do and has
complled with Proper Practices in doing so.

4. We provided proper epportunity during the year for
the exerclse of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the yoar gave all persons interested the epportunity to
Inspect and ask questions about this authority's accounts.

& We carried out an assassment of the risks facing this
authority and took appropriate steps io manage those
risks, including the introduction of internal cantrols and/or
external insurance cover where requirad.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems,

arranged for a compatent person, independent of the financial
controls and proceduras, to give an objective view on whether
Internal controls mest the needs of this smafler authority,

7. We took appropriate action on all matters raigsed
In reports from internal and external audit,

responded to matters brought to iis attention by internal and
external audit,

8. We considered whether any Etigation, liabilitles or
commitments, events or transactions, occurring either
durlng or after the year-end, have a financlal impact on
this authorlty and, whare appropriale, have Included them
in the accounting statements.

9. (For local cotneils only) Trust funds including
charitable. In our capaclty as the sole managing
trustee we discharged our accountability
responsibiiities for the fund(s)/essats, including
financial reporting and, If required, independent
examination or audit,

disclosed everything it should have about its business activity
during the year including events taking place affer the year
end if refevant.

has met all of its responsibilities where, as a body
corporate, It Is a sole menaging trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on;

and recorded as minute reference:

Signed by the Chalrman and Glerk of the meeting where
approval was given:

Chairman

Clerk

Other information required by the Transparency Codes (not part of Annual Governance Statement)

Authority web address
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Section 2 ~ Accounting Statements 2018/19 for

31 March
2018
£

1. Balancas brought
forward

hd gund'mce

Please round all figures to nearest £1, Do-nof leave any
boxes hlark and report £0 or Nitbafances. All figures must .

agree to underlying financial records.

Box 7 of previous year.

Total balances and reserves al the beginning of the year
as recorded In the financial records. Value must agree to

2. (+) Precept or Rates and
Levies

Total amount of precept (or for IDBs rates and Ievies)
received or receivable in the year. Exclude any grants
recelved.

3. (+) Total other receipts

the precept or rates/levies received (fine 2). Includs any
grants received,

Total income or receipts as recorded in the cashbook less

4. (-) Staff costs

Total expenditure or payments made to and on behalf of

(amployeas and employers), pension contributions and
employment expenses.

alf employees. Include salaries and wages, PAYE and Nf

5. {-) Loan interest/capital
repaymerts

Total expenditure or paymenits of capital and interest

6. (-) All other payments

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

made during the year on the authority’s borrowings (if any).

7. (=) Balances carrled
forward

equal (1+2+3) » (44+5+6).

Total balancas and reserves at the end of the year. Must

8. Total value of cash and
short term investments

The sum of all current and deposit bank accounts, cash

To agree with hank reconciflation.

holdings and short term Investments held as at 31 March —

9. Total fixed assets plus
long term investments
and assets

up of all its fixed assets and long term investments as af
31 March.

The value of all the property the authorify owns — it Is made

10. Total horrowings

from third partfes (Including PWLB).

The outstanding capital balance as at 31 March of all loans

11. (For Local Counclls Only) Disclosure note e
re Trust funds {including charitable)

and Is responsible for managing Trust funds or assels.

The Council, as a body corporate, acts as sole trustee for

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certlfy that for the year ended 31 March 2019 the Accounting
Statemants in thls Annual Governance and Accountabllity
Return have been preparad on elther a receipts and payments
or income and expendilure basis following the guidance in
Governance and Accountability for Smaller Autharities ~ a
Practitioners' Guide to Proper Practices and present fairly
the financlal position of this authority.

Signed by Responsible Financial Officer before being

| confirm that these Accounting Statements were

as recorded In minute reference:

! Signed by Chairman of the meeting where the Accounting
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Section 3 — External Auditor Report and Certificate 2018/19
In respect of Whitehaven Town Council CU0268

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2019; and

¢ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the Nationat Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Returmn (AGAR),
in our apinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

We are unable to compiete our review work on the AGAR and supporting documentation as a resuit of correspondence received
in relation to 2018/19 and/or prior years. Once we have finalised our review and completed any additional work arising from
that correspondence, a final report will be provided with the certificate of completion detailing any qualifications and ‘other’
matters.

An invoice for the standard annual review fee (and chaser letter charges where they apply) has been issued with this interim
certificate; however, this interim invoice does not fall due for payment until we certify completion and issue our final report and
certificate. Any additional fees arising from additional work required as a result of the correspondence will be invoiced with the
certificate of completion for the relevant year; where no additional fees apply a zero invoice will be issued on completion. Both
the interim and final invoices do not fall due for payment until we issue our final invoice with the certificate of completion.

Other matters not affecting our opinion which we draw to the attention of the authority:

Please see above.

3 External auditor certificate 2018/19

We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2019

We do not certify completion because:

We have received correspondence bringing information to our attention that we must consider before certifying the completion of our
review and the discharging of our responsibilities.

External Auditor Signature
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Whitehaven Town Council CU0268

Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective
and that it has a sound system of internal control. The authority prepares an Annual Governance
and Accountability Return in accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2019; and

¢ confirms and provides assurance on those matters that are relevant to our duties and

responsibilities as external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability
Return in accordance with guidance issued by the National Audit Office (NAO) on behalf of the
Comptroller and Auditor General (see note below). Our work does not constitute an audit carried
out in accordance with International Standards on Auditing (UK & Ireland) and does not provide
the same level of assurance that such an audit would do.

External auditor report 2018/19-

On 24 September 2019, we issued a report detailing the resuits of our limited assurance review of
Sections 1 and 2 of this authority's Annual Governance & Accountability Return for the year ended
31 March 2019. We explained that we were unable to certify completion of the review at that time.
We are now in a position to certify completion of the review. The external auditor report given in
Section 3 of the Annual Governance & Accountability Return requires amendments as follows:

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance
and Accountability Return (AGAR), in our opinion the information in Sections 1 and 2 of the AGAR is in accordance
with Proper Practices and no other matters have come to our attention giving cause for concern that relevant
legislation and regulatory requirements have not been met.

The AGAR has not been signed in accordance with the Accounts and Audit Regulations 2015:

*  Section 2 was not signed by the Responsible Finance Officer before approval.
Other matters not affecting our opinion which we draw to the attention of the authority:

As a result of matters that were brought to our attention by members of the public as well as the non-statutory
recommendation that we have issued in relation to expenditure powers, a significant amount of additional work has heen
carried out by ourselves on various matters of governance and accountability. The Council will receive an additional invoice
for this work in line with the fees set by SAAA.

External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability
Act 2014, for the year ended 31 March 2019.

Y274 4/1%%1»&/\ Lt g2

PKF Littlejohn LLP
12/01/2021

Tel: +44 (0)20 7516 2200 « www.pkf-littlajohn.com
PKF Littlejohn LLP « 15 Westferry Circus * Canary Wharf « London E14 4HD

PKF Littlejohn LLP, Chartered Accountants, A list of members’ names is available at the above address, PKF Littiejohn LLP is a limited labllity partnership registered in England and Wales
No. OC342572. Registered office as abave. PKF Littlgjohn LLP fs a member firm of the PKF International Limited family of legally independent firms and does not accept any responsiblilty

ar liability for he actions or inactions of any individual member or correspondant firm or firms.
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Clir O'Kane Qur ref AJS/BCB/SAAA/CU0268
Whitehaven Town Council Your ref
148 Queen Street
Whitehaven Emall  sba@pkf-l.com
Cumbria
CA28 7TAZ
14 January 2021

Dear Members

Whitehaven Town Council
Recommendations under section 27(€) of The Local Audit and Accountability Act 2014 (the Act):

Governance weaknesses in relation to the Annual Governance & Accountabliity Returns (AGARSs)
for the years ending 31 March 2019, 31 March 2020 and 31 March 2021.

The Local Audit and Accountability Act 2014 (the Act) requires that the accounts of smaller authorities are
made up each year to 31 March and then reviewed by the appointed auditor, unless the smaller authority
meets the efigibility criteria set out in Regulation 9(3) of the Local Audit (Smaller Authorities) Regulations

2015 and wishes to certify exemption.

We are the appeinted auditors to Whitehaven Town Council (WTC) for the years ending 31 March 2018 to
31 March 2022. Information has beer brought to our attention about WTC for the years ending 31 March

2018, 2020 and 2021.
2019/20 & 2020/21:

We understand that a Council meeting that had been scheduled to take place on 23 March 2020 had to be
cancelled because the building where the meeting was to be held was closed for business as a result of
the restrictions in place during the Covid-19 pandemic. All Councillors were consulted on adopting the High
Consequence Infectious Disease Policy (HCIDP) and a majority of the Councillors (excluding the Chair and

Deputy Chair) agreed that the policy should be adopted.

The policy gave the Chair and Deputy Chair delegated authority to make decisions on behalf of the Council
until it was able to meet again. The Council re-commenced meetings using a virtual platform on 10 July
2020. We note that WTC retrospectively ratified at this meeting all decisions that had been made by the
Chair and Deputy Chair under delegated authority since 23 March 2020.

Tel: +44 (0)20 7516 2200 ° www.pki-.com
PKF Littlejohn LLP ¢ 15 Westferry Circus ¢ Canary Wharf ¢ London E14 4HD

PKF Littisjohn LLP, Charterad Accountants. A list of members' names Is avallable at the above address. PKF Littlejohn LLP Is a imited lability partnership registered In Engtand and Wales
No. 0C342572. Reglstered office as above. PKF Littiejohn LLP Is a member firm of the PISF International Limited family of legally Independent firms and does hot accept any responsibillty or

lizbility for the actions or inactions of eny Individuat member or corespondent firm or firms,





